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What is Naviance Student?

* Naviance is a platform that delivers power to
students' fingertips within intuitive tools that
personalize and simplify the college and career
planning process. Students will create connections
between their strengths and interests to success

after high school. "

VIANCE

College & Career

b' PLANNING




How to Log Into Naviance Student

 All students have an account set up with Naviance.

« To login go to ClassLink and click the UCS Naviance Icon. —

* You will then be taken directly to your student page on your school Naviance site.
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UCS Naviance

@,-,QNaviance | Student Home CoursesNew Colleges Careers AboutMe My Planner

Welcome, Demo Livingston!

Search For Colleges v e a college name SEARCH

Welcome Falcons to Naviance! My Favorites

Welcome to Henry Ford Il High School's Naviance Student COLLECES
I'm thinking about

Naviance Student is designed to assist you with post-secondary education and career planning
COLLECES

I'm applying to

%

Utilizing the toals in the above tabs will help you in:

. Neanarina far lifn ~Fbnr hink crhanl ' COURSES
I'm thinking about
. CAREERS AND CLUSTERS

I'm thinking about

Important To-Dos and Tasks What's New

-
B TASK  Create or Update Your Resume [zJ Michigan Technological University will be v school on Tuesday, September 15th,
DUE Monday iMay 31, 2021 2020 at 10:00 am more info

ned bv Your counselor

Do not forget to check out the
SHOW ME HOW button

Show Me How



Show Me How Button

Once you log into Naviance this is the page you will see. Make sure you use the Show Me How Button
to learn all the tools available to you.

% NaV|ance | Student Home CoursesMe¥  Colleges Careers AboutMe My Planner

Welcon

Search for Colleges v Q\ Type a college name SEARCH

Welcome Falcons to Naviance! My Favorites

Welcome to Henry Ford Il High School's Naviance Student COLLEGES
I'm thinking about

Naviance Student is designed to assist you with post-secondary education and career planning. Shw ME HW

COLLEGES

9

I'm applying to
Utilizing the tools in the above tabs will help you in:

et M. ELo_LioL oL . COURSES
I'm thinking about

Read more

. CAREERS AND CLUSTERS
I'm thinking about

Important To-Dos and Tasks What's New

Nothing new to review this visit. Check back later.
[ TASK Create or Update Your Resume @
DUE Monday May 31, 2021 o el
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Show Me How Button

Self-Discovery
Use the Self-Discovery Section (Assessments)

Colleges

Find Your Best Fit Colleges
The Show Me How tool in Naviance Student provides step-
by-step instructions on how to do many of your cellege tasks.
Use these Guided Tours to assist you in c
tasks.

Research Cc |.F:E'—'|

Prepare for College Applications
Pay for College

Manage College Applications

- Careers

Search - -
Guided Tour: Explore Careers

Maviapte Student Basics d

Self-Discovery “ Guided Tour: Find Career Favorites

Collages ~

Careers > Guided Tour: Explore Clusters & Pathways
Planner ™

Chedk out*Show Me How® Guided Tour: Explore Work-Based Learning Events
Guided Tour: Locate WorlcBased Learning Favorites
Guided Tour: Roadtrip Mation Search

Guided Tour: Create your Roadtrip Mation Playlist

Planner

I Guided Tour: Find & Manage Tasks



I | | | selDiscovery @ | '
T%ig",ﬁf th :c Home tfakes you to contains links to Courses contains
category of the main Naviance assessments that your four-year
Naviance screen. help you discover course plan.
' who you are.

- 1 S I y 1
Collegesis Careersallowsyou  godlsand fasksto  1ne heartis a quick
where you research to research and be completed
and save colleges. save careers. before

Welcome -+ -

link to your favorites
—colleges &

: reers.
graduation. il

About Me takes you
The mail takes you to your personal

P O e to your messages. documents and
surveys.

Home  Self-Discovery Courses  Careers  Colleges  Planner o 'x‘ DT About e v




Important To-Dos and Tasks

>In hs section, you

counselor will assign
yOU SpeCifiC TOS"(S ThOT IE} TASK Create or Update Your Resume

DUE Monday May 31, 2021

mUST be CompleTed Assigned by Your School

during the

year. Clicking onthe | & ™ [t f ot i tesis
link will Take yOu Assigned by Your School

directly to that Task.
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section contains

everything that you © g o

save within s

Naviance. Ifis a

quick link to your o "
 J

COLLEGES
I'm applying to

m thinkin
plans for your future.
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Adding a College(s) to the List & Reguesting Transcripts

Colleges can be added to the Colleges I'm Applying To list intwo different ways:
* From the Colleges I'm Applying To list
* From the Collages I'm Thinking About list

From Colleges I'm Applying To

1. Clickthe Add button [+ sign].
The Add New CoBzge Application, Step 1 Add
Application displays.
From Which college are you applying
to? use the drop-down or type the name
of the desired college and select from the
matches.
From App Type dick the drop-down to
identify your answer.
From |l submit my application? click the drop-down to identify your answer.

If you have already sent in your application select the checkbox labeled | "ve submitted my apphcation. If
not, leave it unchecked.

- -
| |
- -




rently do not need fo request tronsoripls selact Add Application.
5, Click Add and Request Transcript.

o e .:' b e

- D e i e ek gl e [
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. From What type of transcript/s are you requesting? select the checkbox(es) that identify your arewer,

. From What additional materials, if any, do you want included? select the checkbaox(es) that identify your
ArEWEr,

. Review Where are you sending this transcript? to ensure the proper college name is displaying.
. Click Request and R nish.




From Colleges I'm Thinking About

1. From Nawiance Student, navigate

to Colleges > Colleges I'm

Thinking About.

Place checkmarks in the
fhE’EkbﬂIﬂ next to thE' SI:hEIEIIE to W UPDATE INTEREST B MOVE TO AFPLICATION LIST
which you are applying. oivyare  Ad Dyt
Click Move to Application List. e o o omary
The Move to College Applications, Step | g
1: Add Application/s displays.
Use the drop-down menus to select the accurate responses.

The Unwversity of Akron = sudest Wik

If you have already sent in your application, select the checkbox labeled I've already sent my application.
If not, leave it unchecked.




I you do not currently need to request transcripts, select Add Applications.

6. Click Add and Request Transcripts.
The Move to College Applications, Step 2 Request Transcripts displays.

select the accurate checkbox(es) for What type of transcript/s are you requesting? and What additional
materials, if any, do you want incduded?

Review Where are you sending this transcript? to ensure the proper college name and deadline type is
displaying.

Click Request and Finish.

The college is added and the request is made.




Request Transcript

A transcript can be requested for schools that were previously saved to your Colleges I'm Applying To list.

1. From Celleges I'm Applying To, click Request Transcripts.

The Request College Application Transcript displays.

|_'l.]

Use the checkboxes and drop-downs to answer the transcript-related questions,

Click Request and Finish.




Manage Transcripts

Use Manage Transcripts to keep track of your general transcript requests, whether for college applications or
scholarships.

1. From the Colleges I'm applying to list in Naviance Student, click Manage Transcripts.

winlboge Twge Grading Trassdiipli o Amabeiiali Bplivaline

The Manage Transcripts page displays.

[LJ

Here you can see all the institutions to which a transcript request has been associated.




Use the Add (+) button to add either College Application Transcript or Other Transcript.

Use the checkboxes and drop-downs
answer the transcript-related
guestions.

Click Request and Finish.
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From Naviance Student, Navigate to Colleges > Letters of Recommendation.

To get started, click Add Request.

The Add New Request page displays.

Letters of recommendstion

Your Requests

YOu CoN Qe cawy Jetlef s oF recommendation o8d Uach the ol recedt W

Deadiing *

J.-n -, YU e 18 “ .




« Step 1: Select a teacher from the drop-down list.

If @ teacher is not available from this list, they must be added to the Teacher List in Naviance. Report this to the Site Manager.
If o student has already asked o teacher for a recommendation, o notification will display.

1. Who would you like to write this recommendation?®

\ Teacher, Kyli r




Step 2: Decide if you want the teacher to fill out a recommendation for (1) a specific college(s) from
your Colleges I'm Applying To list or (2) a general request.

2. 5elect the recommendation request type:*

) General request
Sedect LRz {F pou are réady bo reguest A recorren dabion without selecting @ specific college
® Specific request
Eolect this if you are reguesting a recommendobion for specific collages fram your Colleges I'm dpplving To Lisk

Example LOR messages:

= Choose specific colleges fram waur Colleges Fm Appiving Tobst
I Selact All Colleges -

American University

1 requined /3 allowed § 3 reguested

ou e alreody requesied bhae mosvnum allowsed. Az 15 201%
Dol an exiting reguest Wb enalde pou (o make

NEW oA

Badburn University
O reguired O allowed § 0 requasted Jan 15 F20
This coliege does ot st Letiers of Recomvnendaliog




Step 3: Include a personal note to remind your recommender about your great qualities and any
specifics about your request.

3. Include a personal note to remind your recommender about your great qualities and any specifics
about your request:

3000 characters remaining

Carce Suhmit Request

* Ingiates g required fiald

A green status bar shows the teacher’s name and the number of requests for the student.

Click Submit Request.



Update Resume
Talent Portfolio)



bme  Courses MW Colleges Careers  AboutMe My Plann

Resume

fét ABOUT ME

E—

Home

DEMO
My Account

My Assessments h|

Update your
Resume

Click on About
Me.

Click on My
Stuft.

My Surveys




ADDING ENTRIES TO YOUR RESUME

Kz Objective
STEP I STEP 2 NOTE M Summary
Select Add/Update To add entries fo your  After selecting = WorkExperience
Resume resume select the plus  the plus sign a list  © ="
Resume Sign. of quegories will % Volunteer Services

ClppeCIr. A° Extracurricular Activities
Print/Export Resume ¥ Awards / Certificates

B skills / Academic Achie...

Add/Update Sections

Music / Artistic Achieve...

Athletic Achievement

References .éi'
Additional Informa @il

rF ®

an



Click on
Resume fo starf
updating and
INnputting

additional
iInformartion.

€ Back My Stuff

My Surveys

Test Scores

Portfolio

Documents Shared With Me

Journal




Update all
Resume
Categories

Update Education, Volunteer
Activities, Extra-Curricular
Activities, Work Experience,
Skills, Awards/Cerlificates and

References.
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Objective

sSummary

Work Experience
Education

Volunteer Services
Extracurricular Activities
Awards [/ Certificates
Skills / Academic Achie...
Music / Artistic Achieve...
Athletic Achievernent
References

Additional Information

Leadership

ght 2020, Hobson
Privacy P

four CA Privacy Ri
as Demo Fitzsim:
Site

Clo p
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* Position Title: (required)

Shelby Junior High

Note for Entering Activities

# Start Date: (required)

August e 2000 w

AS you enter each activity, you are
only required to complete the entries .
starred in If you are currently 2 ToPresent
involved in the activity, you will check Average Hours per Week
the To Present box. You do not need
to worry about the average hours or

total hours. Check the grades that e e D)oo (e (]
you participated in this activity, and Desciption/ Comments:

then click Add.

End Date:

Total Hours

=%




Resume

Add/Update Sections Print/Export Resume

When you are finished entering

SCIVing YOUI' Resume acfivities, you must save your

resume. The first step is to click on
Siep 1 Print/Export Resume.




Saving Your Resume
Step 2

Start by entering a name for your resume. Use
the date or the grade you are in.

Click Preview to see each different style.

Once you pick your favorite, click Continue.

5TEP 1 S5TEP 2

Set up Resume Choose Sections

Get started by naming your resume and choosing a print friendly ter

time. You can also download it as a DOCX file. Then you can make ct

Name your resume

9th Grade Resumel This is to help you find your re

Choose a print friendly template

© Default Template 1 PREVIEW
() Default Template2 ~ PREVIEW

() Default Template3  PREVIEW

CONTINUE

*




Saving your Resume
Step 3

Use the checkboxes to add sections. You can select as many selections as you would prefer. As you add selection, keep in mind your

different skills and accomplishments than a college advisor.

Do you need ko make changes to the section content? Save your resume First and return to Add/Update Sections. You can come bac

Click the checkboxes next to the
activities you would like to include on
this resume. Typically you will click all of

August, 2000 - Present

the activities. /

Once you are finished, click Save
Resume.




resume has been created!

My Saved Resumes

8th grade resume 7th grade Resume 9th Grade Resume
Last Edited Aug 17, 2020 Last Edited Sep 30, 2020 Last Edited Nov 6, 2020
# Edit # Edit # Edit

E Download PDF B Download PDF B Download PDF
E Download DOCX . Download DOCX I Download DOCX

Remaove Remove

|
m

@ Remove

Your Resume has been created! You can now Edit if,
Download it, or Remove it.

If you want to change the formatting, download it as @
DOCX document.

My qued Res U m es If you want to save it "as is" with no changes, download

it as a PDF document.

If you want to create another resume, you will click the
White plus inside the Pink circle again.




W Graduation Survey
~_(Will be Assigned in May)



GRADUATION SURVEY

STEP 1
Select About Me STEP 3 STEP 3
Select Survey Not Started  Select Graduation Survey

Home  Courses ~ Colleges ~ Careere ~ AboutMe My Planner

STEP 2

ilter by
Seleci MV SUI’VGVS Surveys In progress e

Not started v

{‘;\ ABOUT ME

—_—
Home

Surv eys Com P leted Cluster Finder Survey Level| Cluster Finder Survey Levelll

e FALCON 11 SAMPLE NOT STARTED NOT STARTED
My A t
o Surveys Not Started

Graduation Survey Senior Fall Survey
NOT STARTED NOT STARTED

My Stuff

My Assessments

Postsecondary Plans

v VvV Vv v
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Tools to Use for Exploring Colleges

College Match is a way to view and explore colleges that may be of interest to you.

SuperMatch® is a college search tool that allows you to discover best-fit colleges based on criteria
that are important to you in a college experience. Supermatch Quick Reference Guide

College Lookup is a great way to search for colleges based on items such as name, location, keyword, etc.

Use the Advanced College Search to find college results based on selected areas of interest related to
location, athletics, majors, costs, and others.

Once you identify a college you like make sure to add it to Colleges, | am Thinking About


https://myuticak12-my.sharepoint.com/:w:/g/personal/susan_fitzsimonds_uticak12_org/Ebv6gitVNAxApq1kta1aFQEB9HoUQm5xFz9AGxKZGYNUWw?e=bH9rM4

Sites to Use to Explore Careers

T Hot50 Statewide 2028.pdf (milmi.orqg)
b B M
a % @ °  What Are the Michigan Career Clusters? (aeseducation.com)
w M " L
o e £ 9

: Occupation Finder : Occupational Outlook Handbook: : U.S.
., Occupational

<& outlook [/ Bureau of Labor Statistics (bls.gov)
“7="HANDBOOK



https://milmi.org/_docs/publications/Hot50_Statewide_2028.pdf
https://www.aeseducation.com/states/michigan/career-clusters
https://www.bls.gov/ooh/occupation-finder.htm?pay=&education=&training=&newjobs=&growth=&submit=GO

